SARUM ORIENTEERING CLUB
PUBLICITY OFFICER/MARKETING/FUNDRAISING – JOB DESCRIPTION

JOB TITLE:


Publicity Officer/Marketing/Fundraising

RESPONSIBLE TO:

The Club Committee

SKILLS REQUIRED:

· Enthusiastic

· Well organised

· Prepared to make a regular time commitment

· Confident and imaginative

· Ability to communicate with people

· Flexibility

JOB PURPOSE:

1) To establish an ongoing publicity campaign for the club in order to raise the club’s profile and recruit new members

2) To establish on-going fundraising activities

MAIN DUTIES:

1) Take responsibility for publicising the club, its events and members

2) To liaise with the Committee to promote the club

3) To build a list of local media contacts

4) To collate the results/match reports and send to the local/national press

5) To produce press releases/articles to promote and publicise the club through the media

6) To invite the press to attend club/regional/national events

7) To keep a record of all press cuttings, radio and TV coverage

8) If unable to attend the committee meeting, send a written report to the secretary

9) To liaise with the fixture secretary regarding potential sponsors

10)  To identify potential sources of grant aid:

       a) Working with the Treasurer to make funding applications

       b) Identifying potential sponsors and putting together sponsorship packages

       c) Meeting with potential sponsors to try and secure funds

11)  To work with Committee members to maximise fundraising opportunities and establish an

       annual programme of fundraising activities

SIGNATURES:
Publicity Officer/Marketing/Fundraising: ……………………  Date: ……./……./…….


                          Chair Person: 
……………………………….………                   Date: ……/……./…….. 









