SARUM ORIENTEERING CLUB
SCAN EDITOR – JOB DESCRIPTION

JOB TITLE:


Scan Editor


RESPONSIBLE TO:

The Club Committee

SKILLS REQUIRED:

· Good ICT skills
· Excellent imagination and creativity

· Very good communication skills

· Flexibility
· Prepared to give time commitment

JOB PURPOSE:

1)   To produce the club magazine SCAN (Sarum Comments and News) regularly every two months to coincide with the publication of the SWOA magazine SINS.
MAIN DUTIES: 
1)    To get “copy” from a range of club members.  

2)    To liaise with regular contributors. 

3)   To send out SCAN and SINS to all members.
4)   To put current and past editions of SCAN on the club web site.
5)   To liaise with the membership secretary to ensure that every member receives their issue.
6)   To send SCAN to appropriate BOF/SWOA/County executives.
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