
SARUM ORIENTEERING CLUB
WEB SITE CO-ORDINATOR – JOB DESCRIPTION

JOB TITLE:


Web Site Co-ordinator


RESPONSIBLE TO:

The Club Committee

SKILLS REQUIRED:

· Good ICT skills
· Excellent imagination and creativity

· Ability to lead a team

· Very good communication skills

· Flexibility
· Prepared to give time commitment

JOB PURPOSE:

1)   To co-ordinate team members to produce a coherent, attractive, informative and consistent web

      site.
2)   To advertise the club nationally in a vibrant manner through the web site.

MAIN DUTIES: 
1)    To inform club members, other clubs and potential recruits.   

2)   To effectively manage the web site files and keep them up to date. 

3)   To publish the latest news, results and events.
4)   To provide effective links with BOF, SWOA, Nopesport and other sites as necessary.
5)   To make Sarum appear as a friendly, family orientated club through the web site.

6)   To keep templates up to date.
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